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4. Guidance for the use of the Checklist 
for Finds Reporting 
 

These guidance notes aim to provide some background to the use of the Checklist and further 
explanation for some of the criteria. Many of the criteria are self-explanatory and in these instances 
are not covered below.  
 

Overall project report 

 

This section relates to the overall project report rather than a standalone Finds report. It is 

important that the whole finds assemblage is presented together in one place (commonly as 

tabulated data) so that readers can easily find an overview of the range and total quantities of Finds 

recovered. The inclusion of information on sampling strategies and recovery methods is essential to 

enable readers to understand how the assemblages have been collected, the impact on the rate of 

object recovery and to make judgements about biases that may exist within the assemblages.  

Methodology papers prepared for the Roman Rural Settlement project have highlighted the 

importance of recording artefact recovery citing inconsistency in the recording of metal-detector use 

(Brindle, 2016).  

 

Whilst the project-specific Selection Strategy may form a separate part of the project archive, a 

summary description of the selection strategy, particularly aspects that relate to Finds selection and 

de-selection should be included.  Further information of Selection Strategies can be found in The 

Selection Toolkit for Archaeological Archives.  

 

Individual finds reports 

 

The following sections of the checklist relate to standalone finds reports, usually produced by 

individuals on one type of finds type/category. These may be written by in-house specialists or 

external specialists (whether freelance or belonging to other external organisations) and may 

include many different contributing specialists. It is important that all specialists involved receive the 

required material and information in order to successfully complete both recording and report 

writing stages.  A Checklist of Resources (document no. 2) is included in this Toolkit.  

 

It is essential that all authors are correctly attributed to their work and that the dates of data 

collection/recording and analysis/reporting are included, particularly if time has lapsed between 

stages or between report writing and dissemination.  

 

The quantification of the overall Finds assemblage being reported must be included. The importance 
of comparable measures of quantification cannot be underestimated. The appropriate method of 
quantification will vary depending on the material/category but should include basic numerical 
quantification (count/fragment count) and/or weight as a minimum. Finds assemblages should be 
defined using standardised terms for materials/categories, such as the FISH Archaeological Objects 
Thesaurus and Object Materials Thesaurus. 

 

http://cifa.heritech.net/selection-toolkit
http://cifa.heritech.net/selection-toolkit
http://www.heritage-standards.org.uk/fish-vocabularies/
http://www.heritage-standards.org.uk/fish-vocabularies/
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Characterisation 

Characterisation of assemblages will vary according to material/category but where possible 

established terms should be used, either using agreed nomenclature/typologies /object lists where 

these are in existence or using FISH thesauri. Characterisation of assemblages forms an important 

part of all kinds of archaeological reporting including evaluation reports, post-excavation 

assessments and analysis/publication reports. The extent to which all criteria are applicable will 

depend on the material, but all aspects should be considered and included where relevant. Many of 

these criteria will form record fields used for the recording of assemblages resulting in data that may 

be presented in tabulated form as well as text descriptions. Certain aspects, such as the results of 

scientific analysis, may be more likely to be included in Finds reports written at analysis and 

publication stages, rather than evaluation or assessment. The key point is that where such research 

is undertaken that it is appropriately integrated into the Finds report and specialists are given time 

to ensure the implications of such work can be taken into consideration with their own work.  

 

Quantification 

Quantification has been briefly mentioned above. The lack of comparable measures of quantification 

in Finds reports seriously hinders the ability of users to carry out further research and impacts the 

usefulness of Finds reports to contribute to broader research projects at all levels. Quantification 

measures should be consistent and follow established standards where applicable. As a minimum 

most categories should be quantified by count and/or weight. Other methods of quantification vary 

between material/category but include Estimated Vessel Equivalent (EVE), Minimum/Maximum 

Vessel Count, Number of Minimum Individuals (NMI), and Number of Identified Species (NISP).  

 

Interpretation  

The level of interpretation in Finds reports will have some relationship to the size and significance of 

the assemblage and complexity and extent of the archaeological site it derives from. Analysis and 

publication reports should include fully developed interpretative sections considering all aspects 

listed in the criteria. For evaluation and assessment reports these aspects may be more limited, 

particularly if the site sequence is not fully developed or phasing finalised. Whatever stage of 

reporting, it is essential that Finds data can be easily related to context and period/phase.  

 

Presentation 

It is useful for all finds to be summarised and tabulated by period/phase so that readers can quickly 

gain a temporal overview of an individual material/category dataset. Other variables may also be 

relevant such as context type, feature type, site area. The presentation of data both in tables and 

graphs is encouraged. When used to support interpretations these visual aids can be particularly 

effective.  

 

Catalogue information should be consistent and standardised in format and as appropriate for the 

category/object type. Again, it is important to include context information as a minimum in 

catalogues so readers can easily relate items to the stratigraphic record. 


