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Introduction 
	
At a crucial time in the sector where there are recognised shortages in specialist skills and 
knowledge-gaps in the archaeological workforce, and increasing demand from large national 
infrastructure projects, apprenticeships will offer new entry routes in to the sector to help 
grow and diversify the workforce and support career progression for existing staff.  
 
Archaeology apprenticeships will provide vocational training designed to meet the skills 
needs of employers. This will enable individuals to gain practical experience in the 
workplace, developing the knowledge and skills they require to work in the sector through 
formal training and paid employment. Apprenticeships can also be used as development 
opportunities for existing staff to up- or side-skill into a range of different specialisms.  
 
As part of the government’s new ‘trailblazer’ process, a group of organisations from across 
the sector are working together to design new apprenticeships for historic environment roles 
that meet professional standards. Six apprenticeships are being developed by the ‘Historic 
Environment Trailblazer’ for roles in archaeology, conservation and heritage management. 
The apprenticeships will be at a range of levels from level 3 to level 7 (the equivalent to A 
Levels up to post graduate degree).   
 
The Trailblazer group is designing ‘apprenticeship standards’. The standards set out the 
knowledge, skills and behaviours required to work in a specific occupation, and the 
apprentice must be competent in these areas to complete the apprenticeship. Once 
approved, any organisation will be able to set up apprenticeships in their organisation based 
on these standards. We are therefore carrying out wider sector consultation to ensure the 
standards are fit for purpose and appropriate to organisations beyond those that have 
already commented through the trailblazer. 
 
This is an opportunity for you to air any concerns about the apprenticeships we are 
developing, and comment on how they could be adapted or improved to better suit the skills 
needs of your organisation.  
 
Archaeological Specialist Level 7 
 
The apprenticeship we are currently consulting on is the Archaeological Specialist Level 7 
apprenticeship. This is a post graduate degree level apprenticeship designed to train a range 
of archaeological specialists and involves completing a Masters qualification in the relevant 
specialism. Typically this apprenticeship will be used to train the following job roles: Finds 
Supervisor, Project Officer, Finds Officer, Geophysics Supervisor, Materials Scientist, 
Artefact Specialist, Aerial Investigation and Mapping Investigator, Archaeological 
Investigator, Environmental Archaeologist, Heritage Scientist, Osteoarchaeologist, 
Dendrochronologist.   
 
The consultation comprises of a consultation event on the 6th June - where the trailblazer will 
provide further information on the apprenticeships in development and this will include a 
Q&A, as well as an online survey (live on the 25th May 2018) with eight questions including a 
section for additional comments. The deadline for consultation feedback is 25th June 2018.  
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Historic Environment Trailblazer 
 
The Historic Environment Trailblazer, led by Historic England, includes representatives from 
across the sector, including professional bodies such as the Chartered Institute for 
Archaeologists, Institute of Conservation and Institute of Historic Building Conservation, as 
well as public sector organisations, not for profit organisations, private sector representation 
and education providers.  
 
The Trailblazer comprises of three working groups (archaeology, conservation, advisory) 
each developing two apprenticeship standards, encompassing a number of investigative, 
technical and advisory roles: in each group this is one entry and one degree level standard. 
Each working group and standard is at a different stage of development, but the aim of the 
Trailblazer is to have all the apprenticeships approved for delivery by 2019. 
 
Organisations represented on the Historic Environment Trailblazer 
 
Historic England University of Lincoln 
Institute of Conservation Atkins Global 
Institute for Apprenticeships Ealing District Council 
Chartered Institute for Archaeologists Dept of Archaeology, U Southampton 
Royal Town Planning Institute Warwickshire County Council 
Chartered Institute of Building Salford Archaeology, University of Salford 
Local Government Association V&A  
Institute of Historic Building Conservation University of Newcastle 
English Heritage Trust U Manchester Museums 
National Trust ALGAO 
Historic Royal Palaces MOLA 
National Parks University Archaeology UK 
National Archives Mott MacDonald 
Tate British Library 
FitzWilliam Museum, U Cambridge Museums Albion Archaeology 
Holy Well Glass Cotswold Archaeology 
Bristol Museums Cullen Conservation 
University of Wales, Trinity St Davids  Oxford Archaeology 
Savills University of Liverpool 
West Dean College PZ Conservation  
Alan Baxter UCL 
University of Bradford University of Bournemouth 
Fosters Cliveden Conservation 
University of Sheffield Lichfields 
Hall Conservation University of Oxford 
Arup Wessex Archaeology 
University of Sheffield Archaeological Services WYAS 
Museum of London Drakon Heritage and Conservation 
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Archaeology apprenticeships 
 
The archaeology working group has designed two apprenticeships.  
 
Archaeological Technician Level 3: an apprenticeship designed to train Archaeological 
Fieldwork Officers providing support to Archaeologists undertaking archaeological 
investigation, including assisting with surveys, excavations and post-excavation analysis. 
This apprenticeship standard is provided in the appendix for your information. 
 
This apprenticeship has been approved for delivery, with an indicative funding band of 
£9000 per apprenticeship. The apprenticeship will be ready for apprentice starts in Autumn 
2018.  
 
Archaeological Specialist Level 7: a post graduate degree level apprenticeship designed 
for specialist practitioners in archaeology that undertake and lead Archaeological Research 
and Investigation, which comprises surveys, excavation, post-excavation analysis and 
scientific analysis of archaeological materials and data. Archaeological Specialists have 
specialised knowledge of one or more aspects of archaeological investigation and analysis. 
They are responsible for the processing, reporting and preparation for long-term deposition 
of archaeological data and materials.  
 
As part of the Level 7 apprenticeship the individual will complete a Masters qualification in 
the relevant specialism.  The apprenticeship can be used for new or existing staff. 
 
This consultation is to gather feedback about the Archaeological Specialist Level 7 
apprenticeship.  
 
This apprenticeship is likely to be ready for apprentice starts by September 2019.  
  

Historic Environment Trailblazer 

Archaeology working group 

Level 3 Archaeological 
Technician 

Level 7 Archaeological 
Specialist 

Conservator working group 

Level 4 Cultural Heritage 
Conservation Technician 

Level 7 Cultural Heritage 
Conservator 

Advisory working group 

Level 4 Assistant Historic 
Environment Advisor 

Level 7 Historic Environment 
Advisor 
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Level 7 Degree Apprenticeship Standard for Archaeological Specialist 
	 	

Occupation summary 
	
This	occupation	is	found	in	the	Cultural	Heritage,	Historic	Environment	and	Education	sectors.	The	broad	
purpose	of	the	occupation	is	to	plan,	undertake	and	lead	Archaeological	Research	and	Investigation,	
which	comprises	surveys,	excavation,	post-excavation	analysis	and	scientific	analysis	of	archaeological	
materials	and	data.	Archaeological	Specialists	have	specialised	knowledge	of	one	or	more	aspects	of	
archaeological	investigation	and	analysis.	They	are	responsible	for	the	processing,	reporting	and	
preparation	for	long-term	deposition	of	archaeological	data	and	materials.	In	their	daily	work,	an	
employee	in	this	occupation	interacts	with	organisations	of	all	sizes	in	the	public,	private	and	third	
sectors.	Typically,	they	interact	with	colleagues,	external	stakeholders	and	members	of	the	public.	
Archaeological	Specialists	work	on	site	(outside,	all	weathers),	in	an	office	or	in	a	laboratory,	including	
operating	technical	equipment	and	carrying	out	physical	tasks.	An	employee	in	this	occupation	will	be	
responsible	for	leading	and	undertaking	Archaeological	Research	and	Investigation,	with	a	high	level	of	
responsibility	for	the	delivery	and	quality	of	their	own	work	and	that	of	others.	They	are	responsible	for	
providing	a	specialist	resource	to	colleagues.	The	size	of	the	employer	will	impact	the	team	the	
Archaeological	Specialist	is	responsible	for,	or	interacts	with,	but	typically	they	will	train	and	supervise	
less	skilled	personnel,	and	be	responsible	for	the	delivery	of	programmes	and	projects,	as	well	as	
communicating	the	results	of	the	work	internally	and	externally.	

Job titles 
Typical	job	titles	include	Finds	Supervisor,	Project	Officer,	Finds	Officer,	Geophysics	Supervisor,	Materials	
Scientist,	Artefact	Specialist,	Aerial	Investigation	and	Mapping	Investigator,	Archaeological	Investigator,	
Environmental	Archaeologist,	Heritage	Scientist,	Osteoarchaeologist,	Dendrochronologist.	

1. Requirements:	Knowledge,	Skills	and	Behaviours	
Knowledge	 The	Archaeological	Specialist	will	know	and	understand:	
Identify	and	
respond	to	
stakeholder	
needs	

How	to	maintain	honest	and	constructive	colleague	and	key	stakeholder	
relationships		
The	needs	and	expectations	of	a	range	of	stakeholders	and	how	to	communicate	
effectively	with	them	

Research	and	
Analyse	

Systematic	understanding	of	archaeological	practice,	including	understanding	and	
recognition	of	archaeological	site	types,	periods,	artefacts	and	ecofacts	and	site	
formation	processes	
Practical	understanding	of	established	techniques	and	methodologies	employed	in	
the	research	area	of	their	specialism,	and	how	they	are	used	to	create	and	interpret	
knowledge		
Proven	research	ability	to	access	and	apply	knowledge	of	relevant	primary	and	
secondary	data	relating	to	Archaeology	
Archaeological	site	formation	processes	and	stratigraphy;	methods	of	archaeological	
excavation	and	survey,	how	and	why	archaeological	materials/	data	are	recovered	
Critical	awareness	of	current	academic	research	within	the	specialism,	and	regional,	
national	and	international	research	agendas	and	the	ability	to	contextualise	and	
synthesise	results	within	these	frameworks.		



6	
	

Preparation	for	
and	
coordination	of	
projects	

The	requirements	for	planning,	leading	and	conducting	archaeological	research	and	
investigation	programmes	and	tasks,	including	Written	Schemes	of	Investigation/	
Research	Designs	for	archaeological	projects,	and	how	to	access	and	apply	
knowledge	of	primary	and	secondary	data	relevant	to	the	project.	

Techniques	applicable	to	the	specialism,	including	how	to	select,	secure,	check	and	
calibrate	suitable	equipment	and	reference	resources	
Their	role	and	that	of	others	within	the	team,	and	knowledge	of	best-practice	in	
archaeological	investigation	

Carry	out	work	 How	to	make	authoritative	identifications,	date	and	characterise	archaeological	
materials/data	in	a	specialist	area.	

Collect	and	record	archaeological	materials/	data	to	high	standards,	according	to	
best	practice.	Process,	store	and	prepare	archaeological	materials/	data	for	long-
term	deposition.	
Requirements	of	formal	publication,	including	standards	for	writing,	editing	and	
style	

Supervision	 Supervisory	techniques	relevant	to	the	investigation	and	recording	of	projects.	
Maintain	
Compliance	

Fundamentals	of	relevant	Health	and	Safety	legislation	and	their	employer’s	Health	
and	Safety	Policy	and	Procedures	and	operational	procedures.		
Legal	requirements,	established	professional	standards,	procedures	and	guidelines,	
such	as	the	law	relating	to	portable	antiquities,	copyright,	human	remains,	standards	
and	guidance	for	the	care	of	archaeological	artefacts,	and	for	the	deposition	of	
archaeological	archives.		

Personal/Profes
sional	
Development	

How	to	identify	personal	and	professional	development	goals,	expectations	and	
priorities.		
How	to	select	and	apply	appropriate	learning	techniques	and	methods	

Skills	 The	Archaeological	Specialist	will	be	able	to:	
Identify	and	
respond	to	
customer/client
/key	
stakeholder	
needs	

Work	within	a	team	and	independently,	collaborate	and	engage	in	cross-disciplinary	
dialogue.	Facilitate	positive	relationships	with	clients	and	professional	regulators.	
Respond	to	internal,	customer	and	colleague	requests	for	information	in	line	with	
service	expectations,	collate	and	present	data	to	meet	stakeholder	requirements	

Research	and	
Analyse	

Research	relevant	methodologies	and	background	information	and	evaluate	their	
relevance	to	the	investigation	in	question.	
Report	authoritatively	on	the	nature,	date,	quantity,	range	and	character	of	
archaeological	materials/data	under	investigation	and	analysis	
Analyse	archaeological	materials/	data	and	synthesise	and	critically	assess	the	
results,	evaluating	their	significance	to	sectoral	knowledge.	

Preparation	for	
and	
coordination	of	
projects	

Plan,	lead	and	conduct	archaeological	research	and	investigation	programmes	and	
tasks,	including	creating	Written	Schemes	of	Investigation/	Research	Designs	for	
archaeological	projects,	and	accessing	and	applying	knowledge	of	primary	and	
secondary	data	relevant	to	the	project.	

Carry	out	the	
work	

Apply	practical	skills	and/or	technical	knowledge	to	a	specialist	archaeological	area,	
including	the	selection,	checking	and	calibration	of	suitable	equipment	or	reference	
sources	where	required.	

Provide	specialist	advice	and	resources	to	colleagues	and	external	stakeholders,	
based	on	systematic	understanding	of	archaeological	practice,	methods,	site	
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formation	processes	and	archaeological	site	types,	periods,	artefacts	and	ecofacts.	
Identify,	analyse,	interpret,	record	and	report	on	archaeological	
information/data/research/	material,	synthesising	ideas	to	present	arguments	in	
various	formats.	
Apply	current	academic	research	and	research	agendas	to	the	relevant	
archaeological	specialism,	and	develop	archaeological	research	frameworks	and	
agendas.	Maintain	and	develop	reference	materials	and	databases,	categorising	and	
classifying	data	appropriately.	
Plan,	produce,	and	supervise	the	production	of,	reports	and	publications	to	high	
standards.	Check,	proof-read	and	edit	work	including	the	work	of	others	and	
validate/evaluate	accuracy	of	information	
Conduct	work	within	defined	project	objectives	and	constraints,	working	
independently	or	as	part	of	a	team	to	solve	problems	and	complete	tasks	
Communicate	the	results	of	research	and	investigation	to	specialist	and	non-
specialist	audiences		

Supervision	 Supervise	and	train	others	in	archaeological	research	and	investigation.	
Be	responsible	for	quality	assurance	for	archaeological	investigation	and	research	
projects.	

Maintain	
compliance	

Maintain	their	own,	and	others,	compliance	with	legislation	and	codes	of	practice	
relevant	to	the	archaeological	specialism.	

Be	compliant	with,	and	where	necessary	responsible	for,	health	and	safety	policy	for	
archaeological	research	and	investigation	programmes,	including	where	specialist	
knowledge	is	required.	

Personal/Profes
sional	
Development	

Contribute	to	advances	in	Historic	Environment	body	of	knowledge	and	practice,	
including	participation	in	specialist	networks	and	peer	groups.	
Commit	to	continuous	professional	development,	taking	a	proactive	approach	to	
advancing	personal	knowledge	and	understanding	

Behaviours	 Archaeological	Specialists	will	be	expected	to:	
Take	reasonable	care	for	the	health	and	safety	of	themselves	and	of	others	who	may	be	affected	by	
their	acts	or	omissions	at	work	
Be	receptive	to	feedback,	commit	to	quality	and	continuous	professional	development,	including	
independent	learning.	Be	aware	of	the	limits	of	their	own	understanding,	abilities	and	responsibilities,	
how	to	practice	within	them,	and	when	and	how	to	seek	expert	assistance	
Be	capable	of	conceptual	thought,	independent	decision-making	and	professional	judgement	in	order	
to	solve	problems	and	plan	complex	tasks	
Work	effectively	individually	and	as	part	of	a	team		
Be	approachable	and	able	to	communicate	with	all	levels	of	their	own	and	other	organisations,	as	well	
as	the	general	public	
Apply	an	awareness	of	professional	judgement	and	ethical	behaviour.	Be	sensitive	to	and	aware	of	the	
cultural,	historic	and	spiritual	context	of	objects	and	structures	
Additional	Information	
Level	 This	is	a	Level	7	Degree	Apprenticeship	
Duration	 The	duration	is	typically	36	months,	dependent	on	previous	experience	and	access	to	

opportunities	to	gain	the	full	range	of	competencies	required.	
Entry	
Requirement
s	

While	any	entry	requirements	will	be	a	matter	for	individual	employers,	candidates	will	
typically	have	GCSEs	(or	equivalent)	at	A*-	C	(9-4)	including	maths	and	English	and	
science.	A-levels	or	BTECs	(or	equivalent)	are	desirable.	

Professional	
registration	

Completion	of	this	standard	will	enable	apprentices	to	register	with	the	Chartered	
Institute	for	Archaeologists	at	Member	(MCIfA)	level	

Qualification	 Candidates	must	have	completed	an	MA	or	MSc	in	an	Archaeology	subject	prior	to	
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undertaking	their	end	point	assessment.		Also	Level	2	in	English	and	maths.	For	those	
with	an	education,	health	and	care	plan	or	a	legacy	statement,	the	apprenticeship	
English	and	maths	minimum	requirement	is	Entry	Level	3,	and	British	Sign	Language	
qualifications	are	an	alternative	to	English	qualifications	for	those	whom	this	is	their	
primary	language.			

Review	 This	Apprenticeship	Standard	will	be	reviewed	after	3	years	
	
Please note the following: 
 
As part of the Level 7 apprenticeship the individual will complete a Masters qualification in 
the relevant specialism. This is completed during the apprenticeship and prior to a separate 
End Point Assessment (which marks the completion of the apprenticeship).  
 
The entry requirements set out the minimum entry requirements for the apprenticeship. As 
stipulated by the Institute for Apprenticeships, this must be set at GCSE level. However, the 
employer can set higher entry requirements (for example a relevant undergraduate degree 
or xx years of experience in the sector).   
 
This sets out the ‘typical’ duration of the apprenticeship. The duration of the apprenticeship 
will differ according to the individual’s prior knowledge, skills and experience. An 
apprenticeship must last at least 12 months, but the duration of the apprenticeship will 
reduce if the individual is already competent in some of these areas and requires less 
training.  
 
The Level 7 apprenticeship can be used for new or existing staff. For any existing staff 
supported through the apprenticeship, they must be on a contract of employment that lasts 
the duration of the apprenticeship.  
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Consultation Event 
 

The Consultation Event will be held on Wednesday 6th June at the Birmingham and Midlands 
Institute in Birmingham, starting at 1.30pm and finishing at 4pm.  

 
Consultation Questions for the Archaeological Specialist Level 7 apprenticeship 
 
Q1: Are you providing consultation feedback on behalf of yourself or a group?  
 
Q2: Does the apprenticeship standard as written reflect the Knowledge, Skills and 
Behaviours expected of someone performing the role of an Archaeological Specialist? 
 
Q3: It is suggested the apprenticeship standard is delivered at Masters Degree Level. Is this 
appropriate? 
 
Q4: It is suggested that this apprenticeship typically takes 36 months to complete. Do you 
agree this is a reasonable duration? 
 
Q5: Do you have any general comments about this apprenticeship standard?  
 
Q6: Is your organisation likely to consider using this apprenticeship standard to upskill 
existing staff, if so, please indicate possible numbers? 
 
Q7: Is your organisation likely to consider using this apprenticeship standard to take on a 
train new staff, if so, please indicate possible numbers? 
 
Q8: If you have suggestions for existing Masters Courses that might suit this standard, 
please list. 
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Appendix 1: Background to apprenticeships 
 
The following section provides some initial background information on apprenticeships, for 
further information please visit the GOV.UK website and the Institute for Apprenticeships 
website.  
 
Apprenticeship Reform 
 
In ‘English Apprenticeships: our 2020 Vision’ the government set out its ambition to increase 
the quality and quantity of apprenticeships through a transformational programme of change. 
A target of 3 million new apprenticeship starts nationally by 2020 was set, and to achieve 
this target the government introduced a new ‘trailblazer’ process to design apprenticeships in 
all sectors, and introduced the Apprenticeship Levy and a 2.3% apprenticeship starts public 
sector target.   
 
Trailblazers 
 
The government’s Trailblazer process sees a move away from a system driven by training 
providers, to one in which the content of apprenticeships is developed by employer groups. 
The intention of this has been to ensure that the content of an apprenticeship is matched to 
the needs of employers, as well as ensuring that those completing the apprenticeships come 
out with the skills to ensure that they can compete effectively with others in the job market.  
These Trailblazer groups are working to produce what are called ‘apprenticeship standards’, 
which are short documents that outline the key knowledge, skills and behaviours that an 
individual is expected to be competent in to perform in a particular role once they have 
completed their apprenticeship. 
 
Apprenticeship Levy 
 
In April 2017 the government introduced the ‘Apprenticeship Levy’, a tax for all large 
employers (with an annual paybill of over £3 million). This is charged at 0.5% of their 
monthly paybill. A digital apprenticeship service allows levy payers to access their levy to 
pay training providers and to manage apprentices. Smaller employers who do not pay the 
levy are able to claim a subsidy to support apprentices: the government will fund 90% of the 
training and assessment costs.  
 
Public sector target 
 
All public sector organisations are required to reach a 2.3% apprenticeship workforce. This 
includes new apprentices recruited in the organisation and also existing staff placed on 
apprenticeships. More information on the public sector target can be found on the GOV.UK 
website.  
 
The Institute for Apprenticeships 
 
In April 2017, the Institute for Apprenticeships (IfA) was introduced to ensure the highest 
possible quality in apprenticeships. The IfA oversees the development and approval of new 
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apprenticeships. It is a non-departmental public body sponsored by the Department for 
Education, led by a board of employers with an independent chair.  
 
What is an apprenticeship?  
 
Apprenticeships offer a unique and valuable opportunity for individuals to learn a profession 
through formal training, gain experience in the workplace and earn a wage at the same time. 
An apprenticeship will involve 20% off-the-job and 80% on-the-job training, and overall 
comprise of 30+ hours per week and lasts for 12 months or more. Apprenticeships can be 
from Level 2 to Level 7 (equivalent to GCSE up to post-graduate degree), and they offer 
employers the opportunity to take on new staff and up-skill existing staff.   
 
Each apprenticeship requires 20% off-the-job training delivered by an approved training 
provider. The employer and training provider agree the costs for providing on- and off-the-job 
training and on programme assessment for the apprentice: this may vary from candidate to 
candidate depending on factors such as previous experience – which may reduce the 
amount of training and duration of the apprenticeship.  
 
Once the apprentice has completed the on- and off-the-job training, the employer and 
training provider agree when the apprentice has reached the gateway. This is the point at 
which the training programme is complete, and both consider the candidate is ready for end-
point assessment. The end-point assessment is specifically designed to test the knowledge, 
skills and behaviours outlined in the standard. It provides an independent evaluation of the 
candidate and upon successful completion of the end-point assessment, the apprentice has 
gained the relevant level of achievement. 

 
Who can complete an apprenticeship?  
 
Employers can either take on new staff or can put existing staff through an apprenticeship. 
For both new and existing staff they must be working 30+ hours per week, and their contract 
must last the duration of the apprenticeship. For existing members of staff their job title and 
contract status will not change, but you will need to agree to release them for the 20% off-
the-job training. 
 
What are the entry requirements?  
 
The Apprenticeship Standard sets out the minimum requirements for the apprenticeship, 
listing the knowledge, skills and behaviours the apprentice must be competent in to complete 

Initial 
Assessment of 

prior experience 
Apprenticeship: work, on and off the job 

training, on programme assessment 

G
at

ew
ay

 

End Point 
Assessment 



12	
	

the apprenticeship. The employer may identify additional training needs that are specific to 
their organisation and include this in the apprenticeship. They may also wish to set higher 
entry requirements (for example a relevant undergraduate degree or xx years of experience 
in the sector).   
 
How long will it take to complete the apprenticeship? 
 
The ‘typical’ duration of the apprenticeship is set out in the Apprenticeship Standard, but this 
is designed to act as a guide and the duration may change according to the individual’s prior 
experience and qualifications. For example, the duration may reduce if the individual has 
prior experience in a relevant field and does not need to complete all of the training.  
 
What do I call the Apprentice? 
 
The title of the Apprenticeship Standard and list of relevant job titles is designed as a guide 
for employers. The employer may wish to call their apprentice something more relevant to 
their organisation (for example Apprentice Fieldwork Officer for the Level 3 Archaeological 
Technician), or if it is an existing member of staff then it is very unlikely their job title will 
change.  
 
What funding is available to support apprentices in my organisation?  
 
Levy paying employers will be able to use their Apprenticeship Levy to fund the training and 
assessment costs of apprentices in their organisation. Non levy paying employers will be 
able to access government funding to fund 90% of the training and assessment costs of 
apprentices in their organisation.  
 
Each apprenticeship is allocated a funding band during the trailblazer approval process. This 
is the maximum amount of levy funding an employer can spend on training and assessment 
for an individual apprentice, or the maximum amount of subsidy a non-levy payer can claim 
for each candidate. Apprenticeship funding covers the costs of training (on and off job) and 
end point assessment, but employers must cover wages and normal costs arising from 
employing a new apprentice. 
 
The government have also introduced some additional funding to support employers with 
recruiting new apprentices. Employers are not required to pay National Insurance 
Contributions for apprentices under the age of 25. There is also a £1,000 payment available 
to the employer when they train a 16 to 18 year old, or when they train a 19 to 24 year old 
who has previously been in care or who has a local authority education, health and care 
plan. 
 
What do the levels mean?  
 
Level Qualifications 

 
  

Level 2 GCSE at Grade A*, A, B or C; O level A, B or C. 
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Level 3 A levels, International Baccalaureate Diploma, Higher Education Diploma 

 
  

Level 4 Certificate of Higher Education(CertHE), Higher National Certificate (HNC) 

 
  

Level 5 Diploma of Higher Education (DipHE), Higher National Diploma (HND) 

 
  

Level 6 Bachelor's Degree, Graduate Certificate, Graduate Diploma 

 
  

Level 7 Master's Degree, Postgraduate Certificate, Postgraduate Diploma 
 
Do I complete a qualification as part of the apprenticeship? 
 
This will depend on the type of apprenticeship and the level. A Masters qualification is 
included in the Level 7 apprenticeship. This means the individual must complete a Masters 
qualification as part of the apprenticeship (20% off-the-job training). This must be completed 
during the apprenticeship and before the individual completes the End Point Assessment.  

The End Point Assessment is an independent test at the end of the apprenticeship designed 
to test the individual’s level of competency in the knowledge, skills and behaviours set out in 
the Apprenticeship Standard. Examples of End Point Assessment include a professional 
discussion, an online test, a practical observation, a report or a short project. 	

Do the apprenticeships meet professional standards? 
 
Professional bodies have played a significant role in the development of the new heritage 
apprenticeships to ensure these meet professional standards. The Chartered Institute for 
Archaeologists as well as representatives from Specialist Networks have developed the 
Level 3 Archaeological Technician and Level 7 Archaeological Specialist apprenticeships 
alongside the employers and training providers in the group.  
 
How much should I pay an apprentice?  
 
Each organisation will have to decide independently their pay rate for apprentices. For any 
existing staff member that you place on an up or side skilling apprenticeship, their contract 
and pay remain the same. For any new apprentices recruited in to the organisation as a 
minimum they must be paid at the national minimum wage for their age bracket. It is possible 
to pay an apprentice who is 16-18 years old, or older but in their first year of an 
apprenticeship at the apprenticeship minimum wage on the gov.uk website. In practice it 
would be expected that the salary level is comparable to other similarly skilled positions 
within the organisation. Historic England and the English Heritage Trust have committed to 
paying their apprentices the living wage, although this will increase according to the level 
and duration of the apprenticeship. You can contact your relevant professional body for 
further guidance. 
 
What are the benefits of supporting apprenticeships in the sector? 
 
• Apprenticeships will offer an important new route into a range of professions 
• Apprenticeships will help to improve social mobility and diversity in the sector 
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• Apprenticeships will help to address personnel shortages and specialist skills and 
knowledge-gaps in the sector 

• Apprenticeships can support career progression for existing staff through up or side 
skilling opportunities delivered through formal training 

• Apprenticeships will meet professional standards, and ensure the apprentice is fully 
competent to work in the role at the end of the apprenticeship 

• Apprenticeships will create development opportunities for managers and mentors 
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Appendix 2: Level 3 Archaeological Technician standard 
	
1. Occupational	Profile	

Generic	 Job	 titles	 in	 the	 field	 of	 Archaeological	 Investigation	 include:	 Archaeologist;	 Site	 Assistant;	
Archaeological	Fieldwork	Technician;	Finds	Processor;	Finds	Technician;	Finds	Assistant;	Environmental	
Processor;	Environmental	Technician.		

Archaeological	 Technicians	 provide	 support	 to	 Archaeologists	 undertaking	 (usually	 commercially	
funded)	 Archaeological	 Investigation,	 which	 may	 comprise	 surveys,	 excavations	 and	 post-excavation	
analysis.	Those	working	within	Archaeological	Investigation	are	responsible	for	the	safe	undertaking	of	
surveys,	 excavations,	 analyses,	 publications	 and	 archiving,	 in	 accordance	with	 industry	 standards	 and	
guidelines	including,	but	not	exclusive	to,	those	of	the	Chartered	Institute	for	Archaeologists	(CIfA).		

An	Archaeological	Technician	may	work	on	site	or	in	a	laboratory.	Their	work	could	involve	contributing	
to	 intrusive	 and	 non-intrusive	 Archaeological	 Investigation	 by:	 assisting	 with	 manual	 excavation	 of	
archaeological	 deposits;	 assisting	with	 recovery	 of	 artefacts	 and	 environmental	 samples;	 assisting	with	
data	 gathering	 tasks	 and	 site	 surveys;	 undertaking	 the	 processing	 of	 artefacts	 and	 soil	 samples;	
washing,	 labelling,	 bagging	 and	 cataloguing	 artefacts;	 processing	 and	 sorting	 environmental	 samples;	
data	entry;	archiving	of	materials,	records	and	digital	data.	An	Archaeological	Technician	could	work	in	
the	private,	public	or	charitable	sector,	and	for	organisations	of	all	sizes.	

2. Requirements:	Knowledge,	Skills	and	Behaviours	
Knowledge	 The	Archaeological	Technician	will	know	and	understand:	
Judgement	
and	Ethics	

The	limits	of	their	own	understanding,	abilities	and	responsibilities,	and	how	to	
practice	within	them	

Research	and	
Analyse	

The	role	and	purpose	of	project	specific	Written	Schemes	of	Investigations	(WSIs)	
and	Project	or	Research	Designs	
Sources	and	types	of	existing	data,	including	records	and	collections	held	at	
museums,	Historic	England	(HE)	the	National	Monuments	Record	(NMR),	local	
authority	Historic	Environment	Records	(HERs),	the	Archaeology	Data	Service	(ADS),	
local	and	national	libraries,	the	Environment	Agency	
The	role	and	purpose	of	project	specific	finds	and	environmental	specialist	reports	
and	typescript	archaeological	investigation	reports	
The	fundamentals	of	British	archaeological	practice	and	chronology,	including	a	
broad	understanding	and	recognition	of	archaeological	site	types,	periods,	artefacts	
and	ecofacts	

Maintain	
Compliance	

The	fundamentals	of	the	relevant	Health	and	Safety	legislation	and	construction	site	
Health	&	Safety.	For	example,	this	may	include	gaining	a	relevant	Construction	Skills	
Certification	Scheme	(CSCS)	qualification	
Their	Employer’s	Health	and	Safety	Policy	and	Procedures	and	operational	
procedures,	including	risk	assessment,	technical	manuals	and	recording	systems,	
and	how	those	relate	to	industry	Chartered	Institute	for	Archaeologists	(CIfA)	
standards,	including	their	Employer’s	technical	manuals,	procedures	and	guidance	
for:	fieldwork	recording,	survey,	artefact	and	environmental	sample	collection	and	
artefact/environmental	sample	processing	and	archiving	

Plan	and	
Prepare	for	
Work	

How	their	work	programme	is	determined	and	to	whom	they	report	to	
How	to	select	the	appropriate	tools	and	equipment	for	the	job	
How	to	identify	milestones	and	targets	

Carry	out	work	 Archaeological	site	formation	processes	and		stratigraphy	(analysis	of	the	order	and	
position	of	layers	of	archaeological	remains)	
How	to	identify	and	collect	(and	protect)	appropriate	artefacts	and	environmental	
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samples	
How	to	adapt	procedures	and	practices	to	suit	different	ground/soil/weather	
conditions,	archaeological	materials,		logistical	and	Client	requirements	
How	to	record	and	store	data	recovered	from	archaeological	works,	including	
contextual	data,	plan	and	digital	data,	artefactual	and	ecofactual	data	in	accordance	
with	the	manuals,	procedures	and	guidance	of	the	Employer	
Basic	short-term	artefact	protection,	stabilisation	and	storage	principles,	such	as	the	
safe	recovery	and	bagging	of	fragile	artefacts,	correct	labelling	of	artefacts	and	
samples,	and	ensuring	appropriate	short-term	storage	and	safe/secure	
transportation	
How	to	present	and	report	results,	including	basic	use	of	spreadsheets	and	
databases	
How	to	prepare	themselves	appropriately	for	work	in	a	range	of	environments	and	
weather	conditions	

Identify	and	
respond	to	
customer/clie
nt	needs	

Where	to	find,	and	how	to	interpret,	key	project-specific	documentation	including	
sampling	strategies	and	research	objectives	
How	to	access	their	Employer’s	technical	manuals	and	guidance	
How	to		maintain	honest	and	constructive	colleague	relationships		
Their	role	in	the	context	of	the	project	or	material	on	which	they	are	working	

Personal/Profe
ssional	
Development	

How	to	develop	a	personal	action	plan	for	learning	and	self-development	with	
realistic	but	challenging	objectives	
How	to	select	and	apply	appropriate	learning	techniques	and	methods	
How	to	identify	personal	goals,	expectations	and	priorities	

Skills	 The	Archaeological	Technician	will	be	able	to:	
Judgement	
and	Ethics	

Apply	an	awareness	of	professional	judgement	and	ethical	behaviour	

Research	and	
Analyse	

Research	and	assimilate	appropriate	background	information,	including	that	from	
project	specific	Written	Schemes	of	Investigation,	archaeological	archives	and	
reports,	aerial	photographic	collections,	LiDAR	data,	and	geophysical	and	
topographic	surveys	and	local	and	national	listings	
Catalogue	data	recovered	from	archaeological	excavations,	including	environmental	
and	geological	samples,	artefacts	and	ecofacts	

Maintain	
Compliance	

Maintain	their	own	safety,	and	that	of	others,	by	adhering	to	all	applicable	Health	
and	Safety	rules,	policies	and	procedures	
Conduct	work	in	line	with	Employer’s	and	industry	procedures	and	standards,	
specifically	the	CIfA	Standards	and	Guidance	for	Archaeological	Excavation,	
Watching	Brief,	Evaluation	and	Archives	

Plan	and	
Prepare	for	
Work	

Establish	the	requirements	upon	them	for	forthcoming	projects,	including	
timescales,	deadlines,	work	locations	and	supervisors	
Estimate	resources	and	select	appropriate	equipment,	including	hand	tools,	survey,	
recording	and	measuring	equipment,	and	artefact	sampling,	collection	packaging,	
labelling	and	processing	equipment	

Carry	out	work	 Investigate	and	understand	archaeological	sites	and	heritage	assets	
Recognise	and	be	able	to	appropriately	package	and	preserve	fragile	material	
evidence	of	past	communities	
Compile	catalogues	and	databases	of	archaeological	context	records,	samples	and	
finds	
Contribute	to	the	preparation	of	archaeological	site	archives	and	materials	for	
museum	deposition	
Carry	out	work	both	indoors	and	outdoors	in	variable	weather	conditions,	all	year	
round	
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Identify	and	
respond	to	
customer/clie
nt	needs	

Identify	information	required	to	achieve	research	objectives,	for	instance	reference	
to	project	specific	Written	Schemes	of	Investigation	for	archaeological	strategies,	
and	to	appropriate	published	regional,	period	or	subject	research	agendas	
Follow	correct	procedures	to	access	and	use	information,	including	Employer’s	
technical	manuals,	GIS	systems	and	databases	
Validate/evaluate	accuracy	of		information,	including	proof	reading	of	data	entry	
and	reports	
Categorise	and	classify	data	appropriately,	including	creation	of	databases	and	
stratigraphic	matrices	for	archaeological	excavations	
Present	and	report	data	using	field	records	in	appropriate	form	for	various	
audiences,	including	plans,	sections,	pro-forma	context	recording	sheets	and	
databases	

Personal	and	
Professional	
Development	

Contribute	to	advances	in	the	body	of	knowledge	and	Historic	Environment	Practice	
Commit	to	continuous	improvement	and	personal	development	

Behaviours	 Archaeological	Technicians	will	be	expected	to:	
	 Take	reasonable	care	for	the	health	and	safety	of	themselves	and	of	others	who	may	

be	affected	by	their	acts	or	omissions	at	work	
Commit	to	quality	and	their	continuous	professional	development		
Focus	and	pay	attention	to	detail	
Work	effectively	individually	and	as	part	of	a	team		
Be	approachable	and	able	to	communicate	with	all	levels	of	their	own	and	other	
organisations,	as	well	as	the	general	public	
Be	sensitive	to	and	aware	of	the	cultural,	historic	and	spiritual	context	of	objects	and	
structures	

Additional	Information	
Level	 This	is	a	Level	3	Apprenticeship	
Duration	 The	duration	for	this	apprenticeship	is	12-18	months	
Entry	
Requirements	

Whilst	any	entry	requirements	will	be	a	matter	for	individual	employers,	typically	an	
apprentice	might	be	expected	to	have	already	achieved	five	A*	to	C	GCSEs	on	entry	

Professional	
registration	

Completion	of	this	standard	will	enable	apprentices	to	register	with	the	Chartered	
Institute	for	Archaeologists	(CIfA)	at	Practitioner	level	

Qualification	 Prior	to	end	point	assessment	there	is	a	requirement	to	achieve	Level	2	in	English	
and	Maths.	For	those	with	an	education,	health	and	care	plan	or	a	legacy	statement,	
the	apprenticeship	English	and	maths	minimum	requirement	is	Entry	Level	3,	and	
British	Sign	Language	qualifications	are	an	alternative	to	English	qualifications	for	
those	whom	this	is	their	primary	language.			

Review	 This	Apprenticeship	Standard	will	be	reviewed	after	3	years	
	

 


