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Statement of competence template
The statement of competence is the most important part of your application, as it is the main way to describe to the Validation committee how your skills and experience demonstrate the criteria in the competence matrix (Section 2.3 of the Application Guide) for the grade you are applying for.  Remember the committee members do not know you or the experience you have, so please take time to write it carefully.
The boxes will expand as you type. Please copy and add more rows to list all of your roles and qualifications as required.

Areas that you can provide information about are 
· higher education: explain how your academic qualifications demonstrate the four areas of the competence matrix relevant to your application (If you do not hold any qualifications you are still eligible to apply).
· employment or voluntary work experience: for each post give the job title, the name of the organisation, start and end dates, and a description of the role and the responsibilities held. Give detailed information about your current and most recent roles using each heading of the matrix as a guide, and ensure it includes your entire career and experience. This should cover how you demonstrate the four headings - knowledge, autonomy, coping with complexity and perception of context (www.archaeologists.net/Matrices).
Start with your most recent role on the first page using specific examples of your work, which you can then provide as evidence to support your application. You may find it easier to give an example of a project you have done from beginning to end. 
If you have worked on several short-term projects within one company they need not be individually itemised, but please indicate the total time you spent in that role.

· additional information: include any further information that may be useful for the Validation committee to take into consideration when assessing your application.
· Copies of your job description(s) and CV may also be submitted but will not be accepted without a statement of competence.
If your experience has been gained outside of the UK, please provide some background information on how the profession operates in that country, how it is legislated and monitored, and how your work fits into this in order to assist the Validation committee.
There is also a space at the end for a list of publications or grey literature, if applicable. Where a piece of work is jointly authored, or the authors not defined, please indicate which part(s) you were responsible for to assist the Validation committee.
Statement of competence
Name: 

Grade applied for: PCIfA  FORMCHECKBOX 

   ACIfA
 FORMCHECKBOX 

MCIfA  FORMCHECKBOX 

Education

Explain how your academic qualifications demonstrate the four areas of the competence matrix
	Qualification & date obtained
	Competence demonstrated

	
	


	Qualification & date obtained
	Competence demonstrated

	
	


Employed or voluntary work experience

For each post or major project give the job title, the name of the organisation, start and end dates and a description of the role and the responsibilities held and how these meet the four areas of the competence matrix.
	Job title:
	

	Employer:
	

	Start and end dates :
	

	Length of time in role:
	

	Description of role, responsibilities, experience and how these demonstrate competence in the four areas



	Position held:
	

	Organisation name:
	

	Dates position held:
	

	Length of time in role:
	

	Description of role, responsibilities, experience and how these demonstrate competence in the four areas



	Position held:
	

	Organisation name:
	

	Dates position held:
	

	Length of time in role:
	

	Description of role, responsibilities, experience and how these demonstrate competence in the four areas



Additional Relevant Information
List of publications/grey literature 

Ensure the examples you provide to the Validation committee support your statement of competence. Please indicate your contribution to your examples of work listed, indicating page numbers where work was a collaboration.
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