Reviewing reports (Consult the relevant CIfA Standard and guidance)

	Content 
☐	Statement describing the purpose of the document and any limitations 
☐	Version control table 
☐	The same terms used consistently throughout and aligned with the appropriate CIfA S&g 
☐	Well-articulated research aims and public benefits and do the post-excavation reports 	clearly refer back to these aims and evaluate the engagement and public benefits? 


	Comments	Click or tap here to enter text.

	References 
☐	Reference given to the full range of sources consulted including critical consideration 	provided as to their relevance and reliability and an explanation 	given as to why information 	may be missing 
☐	Are all the relevant sources referenced? 
☐	Are all the references up to date? 
☐	Correct referencing of CIfA Standards and guidance? 


	Comments	Click or tap here to enter text.

	Visual 
☐	Are the supporting illustrations adequate? 
☐	Good quality scaled photographs properly highlighting the relevant subject, 	accompanied by informative captions that describe the subject and direction of 	view? 
☐	Plans have geographical orientation and are at an appropriate scale to show all relevant 	detail 
☐	Full suite of maps and adequate map regression 


	Comments	Click or tap here to enter text.

	Presentation 
☐	Comprehensible to a wide audience including the archaeological curator, planning 	officers, academics and interested members of the public too. 


	Comments	Click or tap here to enter text.

	Report template 
☐	Overall quality of report template format 
☐	Any indication of an over-standardised template format that hampers clear presentation of 	the evidence? 


	Comments	Click or tap here to enter text.

	Quality control 
☐	Coherent standard of presentation, content, and house style across the suite of 	documents reviewed.


	Comments	Click or tap here to enter text.



