
 

Good practice in 
archiving 
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projects 

 
A workshop hosted by the  
IfA Special Interest Group for  
Archaeological Archives 
 
 
General information 
 

These regional workshops are designed to promote good practice in 
working with archaeological archives, to provide hands-on 
experience and encourage participants to engage with archive issues 
by considering new perspectives. 
 
It is intended that a mixed group of archaeologists from all areas of 
the discipline, including planning archaeologists, contractors, 
museum curators, specialists and consultants will share experiences, 
issues and viewpoints so that everyone develops a greater 
awareness of the problems and possible solutions around archiving 
archaeological material. 
 
A hands-on practical session with archive materials will require 
participants to form into groups that will compile an archive in 
readiness for deposition, check an archive prior to deposition or 
search a digital archive to answer a specific set of queries. 
 
The afternoon session will set a series of questions to different 
groups, who will then share their deliberations and conclusions in a 
final discussion. 
 
There will also be an opportunity to discuss specific issues that 
participants wish to raise from their personal experience. 
 
At some venues a tour of the local museum storage facilities will 
also be offered. This is on the agenda for Hertford, for instance. 
 
 
 



 

Workshop leaders 
 
Each workshop will be led by two members of the IfA Archaeological 
Archives Group committee. All of them will be attended by either 
Duncan Brown or Helen Parslow, who will give a short introduction, 
setting the national context for current archive issues. 
 
Members of the Archaeological Archive Group Committee are Karen 
Averby, Heritage Research Specialist with Archangel Heritage; 
Duncan Brown, Head of Archaeological Archives at English Heritage; 
Helen Harman, Curator of Archaeology at Museums Sheffield; 
Lorraine Mepham, Senior Manager at Wessex Archaeology; Helen 
Parslow, Archives Officer at Albion Archaeology; Roy Stephenson, 
Head of Archaeological Collections and Archive at the Museum of 
London. 

 
Workshop programme 
 
Each workshop will follow a similar format and be structured in a 
manner similar to the programme outlined here.  
 
 
10.00  Arrival and coffee 
 
10.30  Introduction and presentation 
  Archaeological Archives in Context 
 
11.00  Practical exercise in small groups 
  Compiling, checking and searching   
  archaeological archives 
 
12.30  Discussion 
 
1.00  Lunch (will be supplied) 
 
2.00  Practical exercise in small groups   
  Group discussions of specific questions 
 
3.00  Tea   
 
3.20  Feedback from practical exercise 
 
4.15 General discussion   
 
4.30  Close 



 

Participants 
 
The workshops are aimed at anybody working with archaeological 
information, including development control, data recovery, 
collections management and dissemination. It is assumed that 
participants will have a certain level of knowledge around the 
recovery and organisation of archaeological information and 
materials. This is not training in how to compile a good archive; it is 
training in understanding what a good archive is, why it is important 
to produce such a thing and the difficulties that can arise from not 
doing so.  
 
It is hoped that by holding workshops in different regions we will 
encourage people who work within an area, sometimes never 
meeting, to get together with a common purpose. If nothing else 
this will hopefully improve future communication, while the benefits 
to the IfA, museums and other practitioners is to ensure that 
archives are well compiled and managed.  
 
 

Future workshops 
 
We currently have workshops planned at the locations below: 
 
19 June 2013  Leicester 
 
17 July 2013  Fishbourne 
 
Later this year we are intending to hold workshops in the following 
places: 
 
Worcester and Bury St Edmunds. 
 
An additional workshop in London is intended for 2014. 
 

Keeping in touch 
 
If you would like to book a place, be kept informed of the workshops 
programme or have any questions relating to them, please email 
Lianne Birney (lianne.birney@archaeologists.net).  
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