CIfA groups toolkit

GT4.2 Annual budget request form

GT4.2 CIfA Annual budget request form
Please read the budget guidelines (GT4.1) before completing this form. 
	GROUP
	 

	SUBMITTED BY
	 

	DATE
	 


	EXPENDITURE Excluding events or promotional activities

	1. Committee travel*
	 

	2. Groups Forum (Chair or one elected representative, two meetings per annum)
	 

	3. Other travel expenses**
	 

	4. AGM (just travel/ venue expenses, associated events should be funded via the Events budget)
	


* outline travel needs below

**other travel expenses, for example, may include travel to specialist Forums where members represent CIfA

	OTHER ANNUAL COMMITTEE COSTS

	1.
	 

	2.
	 

	3.
	 


	INCOME Refers to income generated from non CIfA member fees, and not from group activities. All income generated will be included in your annual group budget summary at the year end.

	Current income (eg generated from non-CIfA member fees)
	 

	1. Anticipated income (eg how many non-CIfA members does the group hope to recruit in the next year?)


	 


	COMMITTEE TRAVEL Please provide an indication below of the number of meetings the group committee holds, the number of committee members in attendance and the location/ venue for the meeting. 

	


Please send the budget outline, completed, to your CIfA group coordinator (Lianne Birney, lianne.birney@archaeologists.net or Anna Welch anna.welch@archaeologists.net).
