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Template statement of competence

This forms a basic template by which to compose a statement of competence as requested in section 5.1 of the Applicants’ Guide. This is a compulsory element of any application for PCIfA, ACIfA or MCIfA grades, unless you are applying with the Qualification in Archaeological Practice as described in section 2.4.
Please give as much information as possible under each heading, referring to sections 3.3 of the Guide, and to ensure it covers your entire career or experience. The Validation committee will be benchmarking your application against the matrix in section 3.2 (page 6) of the Guide, so please make reference to it in your statement as this is the key to ensuring you have the different skills, levels of responsibility and depth of knowledge for the grade you are applying for. The matrix covers
· knowledge

· autonomy

· coping with complexity

· perception of context

Your referees will also be asked to comment on these areas.

Please list your experience starting with the most recent post first and describe how this relates to the four areas of the competence matrix, above. The boxes should expand as you type. Please copy and add more rows to list all of your roles and qualifications as required.

Areas that you may want to provide information on could include

· education: you must explain how academic qualifications demonstrate competence relevant to your application and include any relevant certificates

· employed or voluntary work experience: for each post or major project give the job title, the name of the organisation, dates of commencement and completion, a description of the role and the responsibilities held, and describe the competence you have in each role (particularly specific skills, training and qualifications). If you have worked on several short-term projects they need not be individually itemised, but please indicate the total time you spent in that role.

· Copies of your job description(s) may also be submitted.

If your experience has been gained outside of the UK, it can be very helpful to the Validation Committee, especially at ACIfA and MCIfA level, if you can include some background information on how the profession operates in that country, how it is legislated and monitored, and how your work fits into this.

Due to some applicants finding the format of the statement of competence restrictive, space has also been provided for you to give any additional information you feel may be useful for the Validation committee to take into consideration when assessing your application. We recognise the historic environment is an increasingly broad sector and designing a form to fit all eventualities can be difficult. 

There is also a space at the end for a list of publications or grey literature, if applicable. Where a piece of work is jointly authored or the authors not defined, please indicate which part(s) you were responsible for.

Statement of competence
Name of applicant: 

Grade applied for: PCIfA  FORMCHECKBOX 

   ACIfA
 FORMCHECKBOX 

MCIfA  FORMCHECKBOX 

Education

Explain how your academic qualifications demonstrate competence relevant to your application and include any relevant certificates
	Qualification & date obtained
	Competence demonstrated

	
	


	Qualification & date obtained
	Competence demonstrated

	
	


Employed or voluntary work experience

For each post or major project give the job title, the name of the organisation, dates of commencement and completion, a description of the role and the responsibilities held

	Position held:
	

	Organisation name:
	

	Dates position held:
	

	Length of time in role:
	

	Description of role, responsibilities, experience and competence demonstrated



	Position held:
	

	Organisation name:
	

	Dates position held:
	

	Length of time in role:
	

	Description of role, responsibilities, experience and competence demonstrated




	Position held:
	

	Organisation name:
	

	Dates position held:
	

	Length of time in role:
	

	Description of role, responsibilities, experience and competence demonstrated




	Position held:
	

	Organisation name:
	

	Dates position held:
	

	Length of time in role:
	

	Description of role, responsibilities, experience and competence demonstrated




Additional Relevant Information
List of publications/grey literature 








